
Cut fabric as follows: 
a. Name: 2 1/4 x 4 1/4 (Either embroider your name or use a marker) 
b. Bottom front: 2 3/4 x 4 1/4 
c. Back of front: 4 1/2 x 4 1/4 
d. Back: 8 1/2 x 4 1/4 
e. Rat tail: 33” per name tag 

 
1. Sew a to b 
2. Sew ab to c, catching ends of rat tail 
3. Sew abc to d on 3 sides, right sides together, leave top short side open, careful not 

to catch the rat tail or ribbon 
4. Turn inside out and press 
5. Sew across top being careful not to catch rat tail 
6. Push part just sewn into bottom, press. 

b. Bottom front 

a. Name 

Rat tail or ribbon 

c. Back of front 

b. Bottom front 

a. Name 

Sew 3 sides 


